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2320 East Highway 12 Suite # 2● Willmar, Minnesota  56201 ● (320) 214-9692 

Equal Opportunity Employer
APPLICATION FOR EMPLOYMENT

Please print or type all information 

	GENERAL INFORMATION                                                    Date_________________

Position(s) Applied For:  ___________________________________________________

How did you learn about the position?  (BE SPECIFIC)
Newspaper Ad________________ Internet_______________ College_____________

Current Employee___________​​​​​__________ Other______________________
Name______________________________________________________________________________

Last                                              First                                  Middle

Address____________________________________________________________________________

Number                     Street                         City                   State    Zip

Home Telephone (_______)_____________

Cell Phone (______)___________________              E-mail address ____________________________

Are you 18 years or older:  □ Yes □ No

Have you ever filed an application here before?  □ Yes □ No    If yes, give date __________________

Have you ever been employed here before?  □ Yes □ No       If yes, give date ____________________

Are you currently employed?  □ Yes □ No    If yes, may we contact your employer? □ Yes □ No

Are you a United States citizen?  □ Yes □ No If no, do you have a valid work permit?  □ Yes □ No

(Proof of citizenship or immigration status may be required upon employment)

Employment desired:  □ Full-Time   □ Part-time   □ Shift Work  □ Temporary  □ Overtime

When are you available for work? ___________________________

Are you on a lay-off and subject to recall?  □ Yes □ No   Can you travel if a job requires it?  □ Yes □ No

Are you able to perform the essential functions of the position with or without accommodations?

□ Yes     □ No

*Prior to beginning employment we are required to run the appropriate background checks on all incoming employees.  All employment offers are contingent on satisfactory background check results in accordance with State and Federal guidelines.  (A conviction is not an automatic bar to employment).




	EDUCATION

	TYPE OF SCHOOL
	NAME OF SCHOOL
	LOCATION
	NUMBER OF YEARS COMPLETED
	DEGREE COMPLETED

	High School


	
	
	
	

	College


	
	
	
	

	Graduate School


	
	
	
	

	Bus. Or Trade School


	
	
	
	

	Professional School


	
	
	
	

	Special Honors




	SKILLS AND QUALIFICATIONS
Other qualifications such as special skills, abilities or honors that should be considered:

___________________________________________________________________________________

Types of computers, software, and other equipment you are qualified to operate or repair:

___________________________________________________________________________________

Professional license, certifications or registrations:

___________________________________________________________________________________

Additional skills, including supervision skills, other languages or informational regarding the career/occupation you wish to bring to the employer’s attention:
___________________________________________________________________________________

Typing speed:  ________ per minute




	DRIVER’S LICENSE (Only for positions which require driving)

Do you have a driver’s license?  □ Yes □ No

Driver’s license number _____________________ State of Issue ___________ 

□ Operator  □ Commercial (CDL) □ Chauffeur

Expiration Date __________________________

Have you had any accidents during the past three years?  □ Yes □ No                How many? __________

Have you had any moving violations during the past three years?  □ Yes □ No  How Many___________




	MILITARY

Are you a veteran of the United States military service?  □ Yes □ No    

Duty/specialized training:  _____________________________________________________________
___________________________________________________________________________________


	EMPLOYMENT HISTORY

Please list most recent employment first.  Include summer or temporary jobs.  Be sure all your experience or employers related to this job are listed here, in the summary following this section or on an extra sheet of paper if necessary.  No more than 10 years history recommended.  DO NOT WRITE “SEE RESUME, IF YOU HAVE A RESUME, YOU MAY ATTACH IT IN ADDITION TO COMPLETING THIS SECTION.


	Employer name and address:
	Position title/duties, skills:
	Start date:


	End date:

	                                 
	
	Reason for leaving:

	
	
	

	
	
	

	Pay:  $______________

Per:   _______________
	Supervisor:                     Telephone:
	

	Employer name and address:
	Position title/duties, skills:
	Start date:


	End date:

	                                 
	
	Reason for leaving:

	
	
	

	
	
	

	Pay:  $______________

Per:   _______________
	Supervisor:                     Telephone:
	

	Employer name and address:
	Position title/duties, skills:
	Start date:


	End date:

	                                 
	
	Reason for leaving:

	
	
	

	
	
	

	Pay:  $______________

Per:   _______________
	Supervisor:                     Telephone:
	

	Employer name and address:
	Position title/duties, skills:
	Start date:


	End date:

	                                 
	
	Reason for leaving:

	
	
	

	
	
	

	Pay:  $______________

Per:   _______________
	Supervisor:                     Telephone:
	


	Summarize other employment related to this job:




	REFERENCES (List professional references who have closely observed your work.)



	Name
	Relationship
	Phone/Email

	1. 
	
	

	2.
	
	

	3.
	
	


	INFORMATION TO THE APPLICANT:
AT-WILL EMPLOYMENT

It is my understanding that this employment application, or the granting of an oral interview, does not represent a contract of employment or a promise of future benefits by this organization.  I understand and agree that, if hired; my employment will be at-will in nature and may be terminated, with or without cause, at any time, by either myself or my employer.  I also understand that this written statement supersedes any and all oral representations made by agents or representatives of this organization

CERTIFICATIN OF TRUTH AND ACCURACY

I certify that the information in this application is true, complete and correct.  I understand that false answers, statements, or significant omissions made by me on this form shall be sufficient cause for denial of employment or discharge.

NOTIFICATION AND AUTHORIZATION

I hereby certify that, if hired, I will disclose any limitations I have the may impact my ability to do the job.

NOTIFICATION AND AUTHORIZATION TO CONDUCT BACKGROUND INVESTIGATION

I understand that I may be subject to a background check, and hereby authorize Greater Minnesota Family Services to investigate my background to determine any and all information of concern as to my record whether some is of record or not, and I release employers and persons named in my application from all liability for any damages on account of his/her furnishing said information.

Additionally, you are hereby authorized to make any investigation of my personal history, education background, military record, motor vehicle records and criminal records through an investigative or bureau of your choice.  I authorize the release of this information by the appropriate agencies to the investigating service.  This authorization, in original or copy form, shall be valid for this and for any future reports and updates that may be required.

I understand that passing the background check is a condition of employment.  A negative background check can be grounds for dismissal, even if an offer has been made to me and I have been hired.

By submitting this application, I agree that I have read and understand the above conditions.

Please sign below or type in full name if submitting electronically.
__________________________________________________________________________________

Signature of Applicant                                                             Date


